Dear Parents, The Farmington Public Schools' (FPS) Special Education Services Parent Handbook has been designed with you in mind . It is your handy reference for contacts in the District, helpful web sites and, for your convenience, a glossary of assessment terms. The Parent Handbook contains a wealth of resources to help you navigate the system . We want you and your child to feel welcomed, to be well informed, and to be knowledgeable of the numerous opportunities that present themselves to students and families across the District .
We know that every family appreciates a useful network and connections to relevant information, as well as a chance to talk to other parents and/or staff who have been through challenges that we each face . Join us at our meetings where we will share resources, discuss important topics, and promote network opportunities .
• How do I get connected?
The first step to staying well informed is to sign up on the FPS Special Education Listserv found on http://www .farmington .k12 .mi .us/subscribe .php Another form of communication between school and families will be through the Oakland Schools Parent Advisory Committee (PAC) . Farmington Public Schools sends two representatives to this committee to represent our families and to help develop the County's plan for the delivery of special education programs and services . PAC members also receive information about special education issues around the county and state . That information will be shared through Districtwide events and the use of the FPS Special Education Listserv . Local PAC members were appointed by the Farmington Board of Education and will serve a three-year term . Your current representatives are Tina Gans (russell.gans@sbcglobal.net) and David Hales (halesd@resa.net).
If you have any questions, please do not hesitate to contact or e-mail either of us . We look forward to hearing from you . In Special Education, our mission is to Empower, not Enable . This means we are moving towards making your child more independent in the school setting so that they will be more independent as adults . While our services are changing slightly, the quality of the service will remain the same . We will continue to provide instruction with fidelity, as we seek to improve reading and math skills for all of our students. We have transitioned to Specially Designed Instruction, which means we are targeting our instruction to the specific needs of students . For example, for students with reading disabilities, we are using Readwell and Language Live interventions to improve those skills. We believe if these interventions are used with fidelity, more students will eventually be close to or back on grade level . For our self contained programs, we are using Unique Learning Systems (ULS) as a curriculum . This program is interactive and targeted to meet the individual needs of each student. Academic instruction is broken down according to the child's ability to participate. At Visions Unlimited, we have adopted the Practical Assessment Exploration System (PAES), which is a measure of vocational potential and identifies transition planning needs related to vocational training and employment for our secondary and post secondary students .
Parents, you are an important member of our team and we value your input . We invite you to be active, knowledgeable participants in your child's education. We encourage you to participate in our monthly Parent Connect Meetings that provide important information to help you support your child . It also allows you the opportunity to speak directly with the director of special education to ask questions and provide input in an open forum .
The language and acronyms used in special education can often sound like a foreign language as we talk of IEPs, METs, LRE and FAPE, just to name a few . This handbook is a tool to help you navigate through the process . It will provide you with a glossary of acronyms and frequently asked questions and information about federal and state laws . It is only one source of information about the state and federal laws that were written to protect the rights of students with disabilities . We have included links to many more resources . We hope you explore some of those resources and find them useful.
Farmington Public School District is proud of the full continuum of programs and services that are provided to students with disabilities from birth through age twenty six . This handbook provides some general guidelines and information . All placement and programming decisions are made at the Individualized Educational Planning (IEP) Team meeting and are based on individualized student needs . What do parents do when they suspect a disability?
What do parents do when they suspect their child has a disability?
When parents suspect that their child has a disability, it is helpful to contact the student's teacher to review their concerns and learn what resources the district has to support the student's learning.
Schools often have in place "child study teams" or "student assistance teams ." The teacher presents the student's learning and/or behavior concerns to the building team for suggestions on strategies and interventions . In Farmington, we have building teams .
If those interventions are not successful and the student's learning and/or behavior are significantly different from same-aged peers, the parents or the teacher may make a referral for an evaluation for eligibility for Special Education Services .
A parent starts the referral process by making a written request to the school administrator and/ or Special Education staff asking that their child be evaluated for Special Education Services due to specific concerns.
Within ten (10) school days of receiving the request, the District will contact the parent to review their concern, make a plan for an evaluation and request their consent to evaluate their child . 
Special Education Referral

GENERAL EDUCATION INTERVENTIONS
REFERRAL
A formal document is written asserting suspicion of the student having a disability .
PARENT NOTIFICATION
Upon receipt of a written referral, the District has 10 school days to contact parent and request consent .
PARENTAL CONSENT/PROCEDURAL SAFEGUARDS
Parent/Legal Guardian signs informed consent form which gives permission for the evaluation process to proceed . Parent receives a copy of Procedural Safeguards at this time .
EVALUATION BY MULTIDISCIPLINARY TEAM (MET)
MET is completed within 30 school days from receiving the signed consent form .
MET
Parents are invited to attend . Eligibility recommendation is documented . This most often happens in concurrence with IEPT meeting .
INDIVIDUALIZED EDUCATIONAL PLANNING TEAM (IEPT)
Parents are invited to attend . Special Education eligibility is determined . Programs and services are recommended . IEP is developed within 30 school days from receiving the signed consent form .
This outline gives a brief overview of the referral, evaluation, and placement process . Since the process is individualized, differences may occur .
Categories of Disabilities
The following definitions are included in this handbook to help familiarize you with some of the requirements necessary for each area of disability. 
Child Find Programs and Services
If you suspect that your child may need special education services (ages birth to five years), please call the Child Find Department at 248 .785 .2060 . For ages six through 25, please contact your child's school administrator . Eligible children are referred to appropriate programs and services .
What is Child Find?
Child Find, a special education evaluation program available through Farmington Public Schools, identifies resident children -ages birth through five years -who may be in need of special education services . Child Find offers special education evaluations to children suspected of having a disability, at no charge . Following the special education evaluation, eligible children are referred to appropriate programs and services .
What is a Child Find evaluation?
A team specializing in the areas of concern works with the parents and child to determine eligibility for Special Education Services .
The Child Find Team and parents work together to determine the appropriate programs and services for eligible children . 
What is Early Intervention?
Early Intervention is a varied combination of school and home-based services to children ages birth to three . The goal of this educational service is to support and guide parents, who are considered the young child's primary teacher . The services are led by a highly qualified Early Childhood Special Education Teacher . Additional support services may be provided by a Speech/Language Pathologist, Occupational Therapist, or Physical Therapist, as needed .
Child Find Programs and Services (continued)
What is the ECSE Program?
The Early Childhood Special Education (ECSE) Program is a classroom-based program for children ages three to five. The class is led by a highly qualified Early Childhood Special Education Teacher with support services provided by an Occupational Therapist, Physical Therapist, and Speech/Language Therapist . A strong home-school connection is encouraged so that each child's educational program can be enhanced .
What is Speech/Language Therapy?
Speech/Language services are provided to children ages three to five in a small educational group setting . Services are provided by highly qualified Speech/Language Pathologists . The therapists work closely with each child's parents on developing appropriate home programs to enhance the child's goals.
What is Early On?
Early On is designed to provide support to children under age three and their families . Non-profit agencies in Oakland County have partnered together to do assessments and provide service coordination for eligible children and their families . Farmington Public Schools is committed to providing quality services and programs designed to meet students' individual needs by offering a full continuum of services to identified students birth through 25. With few exceptions, students receive educational support in their neighborhood school with assistance from a resource teacher, a speech and language provider, a social worker, a teacher consultant, a psychologist, a physical therapist or an occupational therapist . Special education services are available at all of the District's schools. Students who require more support than is available at their neighborhood school, may attend programs at designated schools within the district or at regional centers . All placement and programming decisions are made at Individual Educational Planning Team meetings .
Services
Speech and Language Services
The Speech and Language Department provides programs and services that will meet the communication needs of students within Farmington Public Schools . Consultation services at a pre-referral level are provided to parents and professional staff by the Speech and Language Pathologist (SLP) . They are also involved in identification, assessment, and delivery of services to speech and language impaired students ranging in age from birth through 25 years . Programming for eligible students is planned to meet their individual communication needs . Infants and preschoolers may receive services individually, in small group settings, or attend programs designed to meet specific needs. Elementary, middle, high school, and post-secondary level services are provided through a variety of models . Speech and Language Pathologists work closely with professional and paraprofessional staff at all of these levels in order to effectively integrate a child's speech and language skills into their school and community environments .
Psychology Services
School psychologists help students across the age and grade levels to succeed academically, socially, and behaviorally . They also work with their fellow educators and parents to create safe, healthy and supportive learning environments for all students . School Psychologists work with students and their families as part of the school community to identify and address learning/behavior/emotional problems that can interfere with school success . They are part of the Multidisciplinary Team that evaluates students who may be eligible for Special Education services . They participate in the gathering and interpretation of relevant academic and behavioral data which can guide general education interventions . School Psychologists also assist with the development and employment of behavior plans with their fellow team members . A School Psychologist also consults with parents, teachers, and professionals in the community on behalf of students .
Special Education Services and Programs (continued)
(Kindergarten -Post Secondary)
School Social Work Services (SSW)
School Social Workers play a primary role in assessing, evaluating and observing a student's social, emotional, and behavioral adjustment that may be interfering with school success . They are part of the Multidisciplinary Team that evaluates students who may be eligible for Special Education services . School Social Workers in Farmington Public Schools provide services to students eligible for special education in need of direct support for social, emotional or behavioral problems . They also provide support for general education students, when appropriate, through short-term direct support, groups, crisis intervention, and resources/referrals to parents and educational staff . School Social Workers serve as resource persons to educational staff, students and parents in providing problem solving techniques, behavior intervention, resources, consultation and training on various topics, and act as a liaison between the school, home and community . School Social Workers also facilitate completion of functional behavior assessments, as well as the development, implementation and monitoring of behavior intervention plans .
Occupational and Physical Therapy Services (OT/PT)
The Occupational and Physical Therapists evaluate and provide services to students whose level of functional fine and gross motor abilities impede them from maximizing their participation in the educational process . They provide direct or consultative support to students, family and staff .
Their services include:
• Defining the impact certain physical limitations may have in the educational or vocational setting .
• Assisting with the development of reasonable performance expectations .
• Acquiring and instructing on the use of adaptive equipment and assistive technology .
• Developing and training on daily exercise routines .
• Activities of daily living, as well as mobility training .
Teacher Consultant Services (TC)
The Teacher Consultant is a teacher with expertise in one or more areas of special education . The Teacher Consultant may participate on the diagnostic team . They also provide services to students whose disability requires a minimum amount of intervention . Middle and high school students receiving TC services participate fully in the general education classroom and may see the TC for such services as test-reading, organizational assistance, or special materials . The Teacher Consultant also consults with and provides assistance to general and special education classroom teachers regarding the student's individual needs .
The Teacher Consultant facilitates the inclusion of students with special needs into the most appropriate environment . Often, the placement is in a general education classroom at the student's home school with peers of their same age . They may also assist with a move to a placement in a Basic Classroom .
Special Education Services and Programs (continued)
The TC assumes many other responsibilities . These responsibilities include ensuring that accommodations are made so that students can actively participate in classroom and school activities . The TC also functions as a resource locator, searching for appropriate material, equipment, or specialists who have expertise in a particular area . Teacher Consultants often organize and conduct training sessions for paraprofessionals, school staff and parent organizations .
Specialized Teacher Consultants are also available from Oakland County on an "outreach basis ." Such TCs possess special knowledge about students with particular disabilities and are available to consult with all local staff who work with such students . For example, Oakland Schools' TCs are available for students who have vision and hearing disabilities .
Services to Special Education Students Attending Private Schools/Home Schooled
Special Education Services is obligated to provide special education services to K-12 students with disabilities attending registered private schools within our District boundaries . We are also obligated to serve students with disabilities who are "registered" as home schooled students .
Programs
Resource Program -Elementary and Secondary
Resource Room Teachers provide services to students whose disabilities require a moderate amount of intervention. However, there is no specific minimum of service that a student can receive in a Resource Room . Resource Room Teachers perform a wide variety of services such as reading instruction, math instruction, tutoring for special subjects, homework assistance and many of the same specialized interventions and services that the teacher consultant provides . In addition, the Resource Room Teacher at the elementary level provides diagnostic services similar to a Teacher Consultant . At the middle and high school level, Resource Room Teachers may teach academic subjects through a departmentalized model to students in special education . At the high school level, Resource Room Teachers may co-teach a particular class with another teacher in general or special education .
Special Education 1832 Cross Categorical Classroom Programs -Secondary
In 1832 Cross Categorical, teachers provide services to students who need more intervention than just Resource Room support . They can provide reading and math instruction, as well as instruction in other subjects . In addition, they provide consultation and assistance for their students who may be included in general education classrooms .
At the middle and high school levels, a 1832 Cross Categorical Classroom Teacher may also teach academic subjects by departmentalizing with Resource Room Teachers . 1832 Cross Categorical Classroom Teachers serve students with a variety of disabilities . Students are typically on a modified curriculum certificate of completion .
Special Education Services and Programs (continued)
Special Education Categorical Classroom Programs -Elementary and Secondary
Categorical Classroom Teachers provide a variety of services for students who typically need a maximum amount of intervention . They can provide reading and math instruction, as well as instruction in other subjects . In addition, they provide consultation and assistance for their students who may be included in general education classrooms . At the middle and high school levels, Categorical Classroom Teachers may also teach academic subjects by departmentalizing with Resource Room Teachers .
Students are usually assigned to Categorical Classrooms where the teacher possesses a special endorsement to address the student's particular disability . For example, a student with a severe emotional impairment may be assigned to a classroom where the teacher possesses the endorsement to work with students who have emotional disabilities . The District offers categorical classrooms for students with Emotional Impairments (EI), Cognitive Impairments (CI), Autism Spectrum Disorders (ASD), and Severe Multiple Impairments (SXI) . Classroom programs are available at selected schools, and transportation is provided by the district . Students participate with non-disabled peers in all areas deemed appropriate by the IEPT .
Post High School Programs
Post-secondary programs provide support to eligible students after the age of 18 if they have not earned a diploma . Programs are located in settings other than district schools .
Students enrolled in the program have mild to moderate cognitive impairment or function as having a cognitive impairment . The program provides instruction with an emphasis on daily living skills and vocational development in real-life situations . A large component of the program utilizes the community . The goal is for students to maximize their independence in the community in which they live .
Center Programs
Students who have been identified as having Hearing Impairments, Visual Impairments or Severe Emotional Impairments may be eligible to attend programs operated by neighboring districts . Although the decision remains a determination of the IEPT, the students recommended for these programs generally have needs that exceed the parameters of the typical school environment . The District operates two center programs -Cloverdale and Visions Unlimited . Cloverdale provides services to students with severe cognitive or severe multiple impairments . Visions Unlimited is a post-secondary program providing transition services to students age 18-26 who have not received a diploma and who have moderate impairments .
Every effort is made to provide an appropriate program for students in a program closest to the community . FPS provides transportation at no cost to parents .
What is an IEP? What is included in an IEP?
What is an Individualized Education Program (IEP)? An "Individualized Education Program" means a written plan for a student with a disability that spells out the Special Education and related services the student will receive . The IEP is developed at a meeting that is scheduled at a mutually agreeable time . The written document is a record of the IEP Team meeting . The IEP is reviewed and revised at least once a year .
What is included in the IEP?
The requirements include:
• A statement of the student's Present Level of Academic Achievement and Functional Performance .
• A statement of measurable annual goals and short-term objectives that address: -How to help the student be involved in and make progress in the general curriculum (or appropriate activities for preschool children) -How the student's progress toward the annual goals will be measured -How the parents will be regularly informed of that progress
• A statement of how Special Education programs/services and supplementary aids will be provided to the student, and any accommodations, modifications or other supports by the school personnel .
• The projected starting date for services as well as the duration, anticipated frequency, and location of where programs and services will be delivered .
• An explanation of the student's Least Restrictive Environment (LRE) .
• A statement of any accommodations the student will need to take the state -and/or District-wide assessment tests . If the IEP Team determines that the test is not appropriate for the student, a different assessment will be used .
• A statement of transition services is to be considered during the school year of his/her 14th birthday .
Minor changes to a current IEP may be made through an amendment . What is a "Free Appropriate Public Education" (FAPE)? FAPE means that education and related services are provided at public expense, under public supervision and direction, and without charge . The services provided must meet the standards of the Department of Education for all students and be designed to meet the student's IEP goals and short-term objectives.
What is Least Restrictive Environment (LRE)?
LRE looks at the setting in which the student will be receiving an education . The law presumes that students with disabilities are most appropriately educated with their same-aged, non-disabled peers in the general education setting .
Attending special classes or separate schools, or removing students with disabilities from the general education classroom, occurs only when the nature or severity of the disability prevents the student from achieving satisfactory progress even when supplementary aids and services are used .
What are Accommodations and Modifications?
Accommodations are a change in the way students access instruction and demonstrate understanding . Accommodations do not change content, benchmarks, or performance criteria . Behavior Intervention A procedure that is based on the belief that all behavior is learned Plan and, therefore, can be unlearned (changed) . One must decide the specific behavior to be changed and decide on a definite plan for accomplishing that goal .
Brain Damage
Any structural or chemical defect of the brain . This damage could occur before, during, or after birth .
Child Find A program for dissemination of information, stressing early identification of handicapped youngsters.
Cognitive
The act or process of knowing an intellectual process .
Comprehension
The ability to understand spoken, written, or tactile sensations .
Depression
Feelings of despair, lack of self-worth, often accompanied by feelings of anger, anxiety, withdrawal .
Directionality
Awareness of the two sides of the body and the ability to identify them as left and right and to project this correctly into the outside world, as in knowing which is the right hand of a person facing you . 
Glossary of Terms
Labile Unpredictable behavior, rapid shifts of mood and emotional expression .
Lateral Confusion Tendency to perform some acts with a right side preference (Mixed Laterality) and others with left, or the shifting from right to left for some activities .
Inclusion
Placing students with IEPs in general education classes .
Mental Age Age level of mental ability determined by standardized intelligence tests .
Multidisciplinary
A minimum of two persons who are responsible for evaluating or reEvaluation Team (MET) evaluating students suspected of having a disability . The team shall include at least one special education approved teacher or other specialist with knowledge in the area of the suspected disability .
Occupational Therapy This stage of treatment usually occurs after the acute phase of illness (OT) or injury . The concern is in helping the patient develop mental, as well as physical well-being in all areas of daily life; e .g ., self-care, prevocational skills, etc . The therapist involves the patient in active participation of the treatment process toward the end of speeding up the recovery and rehabilitation process .
Orientation and Mobility To teach the visually impaired independent means of travel and (O & M) adjustment to their environment .
Perceptual Disorder A disturbance in the discrimination, organization, and/or retention of information received through the senses .
Preservation
Continuing to behave or respond in a certain way when it is no longer appropriate. Difficulty in shifting from one task to another.
Phonics
Use of phonetics in the teaching of reading . Relating the sound (PHONEME) of the language with the equivalent written symbol.
Physical Therapy (PT) Treatment of disorders of bones, joints, muscles, and nerves .
With the prescription of a physician, the therapist applies treatment to the patient in the form of heat, light, massage, exercise, etc .
Prevocational Education Instruction needed as a prerequisite to vocational education . The purpose is to define interests, aptitudes and abilities for individual vocational planning .
Psychomotor
Muscle response (see Fine Motor and Gross Motor) .
Resource Room (RR) A special education room where a student is placed for a portion of the school day for teaching in specific areas. The student spends the remainder of the day in a general education classroom .
School Psychologist A person trained to give psychological tests, interpret results, and suggests interventions .
Sequential Memory A specific order of items to be remembered (days of the week, counting, order of words in sentences) .
Sheltered Workshop A work oriented rehabilitation facility for assisting the handicapped individual progress toward normal living and productive status .
Social Perception Ability to interpret the social environment and relate to it in an appropriate way .
Social Worker A person trained in insight into human motivation and behavior in the treatment of emotional or social problems .
Speech Pathologist
Persons trained to provide analysis, diagnosis and therapy for speech and language disturbances .
Standardized Tests
Test constructed to be administered and scored using exacting procedures .
Tactile Sense of touch .
Teacher Consultant A special education teacher who works with students with IEPs who (TC) are in the general education classroom programs . The teacher consultant may work with the students, the classroom teacher, and/or the parent .
Traumatic Brain
A child who before, during or after birth has received an injury to Injury (TBI) or suffered an infection of the brain . As a result of this, there are disturbances which prevent or hinder the normal learning process .
Visual Discrimination Ability to discriminate letters and words visually .
Visual Memory Ability to remember past visual experiences .
Word Attack Skills
The ability to analyze words phonetically .
Work Activity Center A program designed exclusively to provide therapeutic activity opportunities for mentally and physically disabled individuals whose disabilities are so severe that they cannot compete in a regular job market .
What informal ways exist to resolve disputes?
Most problems or concerns about a child's education are best resolved at the school. Staff members at the school are the most familiar with the child and the child's services/programs and have the tools available to serve the child's best interest.
When problems or questions arise, parents should first contact the child's teacher. The office staff is able to help you understand each teacher's schedule and their availability to meet. Most teachers and special education service providers have e-mail or voice mail boxes that can help with contacting them . If problems cannot be resolved after meeting with the teacher/service provider, a meeting can be scheduled with the school principal or a designee from the special education department . Working together with parents, staff can resolve most concerns expeditiously .
What formal ways exist to resolve disputes?
When is it appropriate to file a formal complaint?
After all attempts to resolve problems and issues at the school/district level has been exhausted, it may be appropriate to contact the Intermediate School District . In the case that a parent feels that the school district has been unresponsive and has not made appropriate progress in dealing with an issue, parents may contact the Oakland Schools' Special Education Compliance Officer. The concerns are first discussed at the county level which could lead to a resolution to the problem. If discussion does not offer a solution to the concern, a Formal Complaint may be filed.
A Formal Complaint is a written allegation which must be filed with the Michigan Department of Education (MDE) and the public agency (the school district) . The statement(s) must indicate that there has been an uncorrected violation, misinterpretation, or misapplication of specific special education laws. The statement could also indicate that a child's IEP is not being implemented as written .
Oakland Schools' special education personnel will explain parental rights regarding complaints and provide copies of related rules. Complaints are investigated by Oakland Schools' staff following specific guidelines:
• The Intermediate School District (ISD) must investigate the complaint within 21 calendar days .
• The complaint must be investigated by a member of the special education staff who has no authority over programs or services against which the complaint is filed.
• The ISD must give a copy of its findings to the parent and the district in writing.
A Due Process Complaint is a written allegation . The statement(s) must indicate that there has been an uncorrected violation, misinterpretation, or misapplication of specific special education laws. The statement could also indicate that a child's IEP is not being implemented as written. A Due Process Complaint must be filed with the office of Special Education of the Michigan Department of Education and the public agency (the school district) . Once a complaint is properly filed, an administrative law judge is assigned to the case. Due Process timelines begin the day a complaint is filed.
Information about a Formal Complaint and/or Due Process Complaint is available through the MDE web site below:
https://www.michigan.gov/mde/0,4615,7-140-6598_88185---,00.html
